
I
GOVERNMENT OF INDIA
MINISTRY OF DEFENCE

Telephone : 01 91 -24647 OO Srinagar at Jammu
Four Majors Qtrs P - 6(1 to 4)
Military Station Sunjuwan,
Jammu

20 Apr 2023No. 1(2)/NotilAFTiS/J

CIRCULAR

Applications are invited for filling up the posts of Principat Private Secretary,
Private Secretary, Section Officer, Tribunal Master / Steno Grade- 1, Junior Accounis
Officer, Junior Accountant, Steno Grade 'D', Library Attendant, Upper Division Clerk
and Despatch Rider in the Armed Forces Tribunal, Regionat Bench, Srinagar at
Jammu, Four Majors Qtrs P-6(1 to 4), Military Station Sunjuwan, Jammu on deputation
basis for a period of three years from suitable candidates, who fulfil the eligibility conditions:-

s.
No.

Name of the
post

No.
of

Post

Pay
scale
(Rs.)

Eligibility conditions

1 Principal
Private
Secretary

(General
Central
Services
Group'A'
Gazetted,
Ministerial

02 Pay
Matrix
Level-11

Stenographers in Central Government or State
Government or Supreme Court or High Courts or
District courts Statutory/Autonomous bodies
having pensionary benefits:

(a) holding analogous post on regular basis in
parent cadre or department; or

(b) with six years regular services in the parent
cadre or department in posts in Level -8 of the
Pay Matrix; or

(c) With seven years in regular service in the
parent cadre or department in posts in Level -7 of
the Pay Matrix.

Desirable: - Knowledge in computer operation.

Note
1. The Departmental Officers in the feeder
grade who are in the direct line of promotion shall
not be eligible for consideration for appointment
on deputation. Similarly, a deputationist in the
Armed Forces Tribunal shall not be eligible for
consider4ation for promotion.

2. The period of deputation including the
period of deputation (including short term
contract) in another ex- cadre post held
immediately preceding the appointment in the
same or some other Organization or department
of the Central Government shall not ordinarily
exceed three years.



2 Section/
Tribunal
Officer

(General
Central
Services
Group'B'
Gazetted,
Non-
Ministerial )

01 Pay
Matrix
Level - 7

Persons working under Central Government oJ
State Government or Supreme Court or High
Courts or Subordinate Courts or Statutory I
Autonomous bodies having pensionary benefits:

(a) (i) holding analogous post on regular
basis in parent cadre or department or

(ii) a post in Level - 5 of the pay Matrix
with five years' regular service in the
grade, and

(b) possessing the following educational
qualifications and experience:-

(i) Degree of a recognized University;
and

(ii) Having 2 years experience in
personnel, administrative or judicial work.

Desirable: Degree of Law.

Note: The period of deputation including the
period of deputation (including short term
contract) in another ex- cadre post held
immediately preceding the appointment in the
same or some other Organization or department
of the Central Government shall not ordinarily
exceed three years.

3 Private
Secretary
(General
Central
Services
Group'B'
Gazetted,
Ministerial

01 Pay
Matrix
Level -7

Stenographers in Central Government or State
Government or Supreme Court or High Courts or
Subordinate Courts or Statutory / Autonomous
bodies having pensionary benefits, holding:

(i) analogous post on regular basis in
parent cadre or department; or

(ii) a post in Level -6 of the pay Matrix with
five years' regular services in the grade.

Note
1. The Departmental Officers in the feeder
grade who are in the direct line of promotionshall
not be eligible for consideration for appointment
on deputation. Similarly, a deputationist in the
Armed Forces Tribunal shall not be eligible for
consideration for promotion.

2. The period of deputation including the
period of deputation (including short term
contract) in another ex- cadre post held
immediately preceding the appointment in the
same or some other Organization or department
of the Central Government shall not ordinarilv
exceed three years.



Stenographers of the Central Government or

Armed Forces or State Government or Supreme

Court or High Court or District Courts or Statutory

/ Autonomous bodies havrng pensionary benefits

holding:-

(i) the analogous post on regular basts in
parent cadre or dePartment; or

(ii) Post in Level- 4 of the Pay Matrix with 1O

years' regular services in the grade.

Note
1, The Departmental Officers in the feeder

consideration for Promotion.

2. The period of deputation including the

of the Central Government shall not ordinarily

exceed three Years.

Pay
Matrix
Level - 6

Tribunal
Master/
StenograPher
Grade -'1'
(General
Central
Services
Group'B'
Non
Gazetted
Ministerial )

Junior
Accounts
Officer
(General
Central
Services
Group'B'
Non -
Gazetted,
Non-
Ministerial)

Pay
Matrix
Level - 6

Officers under the Central Government.-

(a) (i) holding analogous posts on regular
basis in the parent cadre or Department;

or

(ii) with six years service in the level-S in

the Pay Matrix within rendered after

appointment thereto on regular basis,

and

(b) Who have under gone training in cash and

accounts work in the institute of Secretariats
training and management or an equivalent course

from a recognized institute and having two years

experience of cash accounts and budget work'

Note

consideration for Promotion.

2. The period of deputation including the

of the Central Government shall not ordinarily

exceed three Years.



Junior
Accountant
(General
Central
Services
Group'C'
Non-
Gazetted,
Non-
Ministeriat)

Pay
Matrix
Level - 5

Stenographer
Grade -,ll'D'
(General
Central
Services
Group'C'
Non
Gazetted
Ministerial )

Pay
Matrix
Level - 4

Central Government@
!9y9rn1ent or Supreme Court or High Court or
District Courts or Statutory / Autonom-ous bodies
holding:-

(i) 12'n class pass or equivalent from a
recognised Board or University.

(ii) Skill Test Norms: On computer dictation
10 minutes @ 80 words per minute.

Tfanscription. 50 minutes (English) 
;65 minutes (Hindi).

(iii) Computer training course of at least six
months duration.

Officers from Gntral Covernrnent or State
Government or Tribunal or Commission or
Statutory bodies or Courts:-

Iil holding analogous post on regular
basis;

Or
(i!) hotding the post in the pay
Matrix Level - 2 with eight years regular
services in the grade.

Upper
Division
clerk
( General
Central
Services
Group'C'
Non -
Gazetted,
Ministerial)

Pay
Matrix
Level - 4

officers underthm
(a) (i) holding analogous posts on regular

basis in the parent cadre or Department;
or

(ii) with five years regular service in the
post in letvel-4 the pay Matrix (Rs 25500_
81 1 00) and

(b) possessing Bachelor,s degree from a
recog nised University.

Note
1. The Departmental Officers in the feeder
grade who are in the direct line of promotion shall
not be eligible for consideration ior appointment
on deputation. Similarly, a deputationist in the
Armed Forces Tribunal shall not be eligible for
consideration for promotion.

2, The period of deputation including theperiod of deputation (including shod term
contract) in another ex_ cadie post held
immediately preceding the appointment in the
same or some other Organization or department
of the Central Government shall not ordinarily
exceed three years.



Attendant
( General
Central
Services
Group'C'
Non -
Gazetted,
Non
Ministerial)

Pay
Level-1

From among il-'e

{ear regular service in the grade in Central
Governments or Armed Forcesl State Govts orTribunals or Commissions or Statutory Bodies orCourts and who possess :_

(i) 1Oth standard or equivalent from arecognised Board or University.

(ii) experience of working at least one year in
a recognised or registered Library.

Despatch
Rider
(General
Central
Services
Group'C'
Non -
Gazetted,
Non
Ministerial)

Pay
Level-1

From among the
year regular service in the oracje in (lonfral

(iii), Having knowledge of mechanism of motorcycte or scooter or auto_rickshaw and should beable to remove minor defects in such venicle.

2' The pay of the officer selected on deputation basis will be governed by Dop&T o.M.No. 6/8/2009- Estt(pay -il) dated 17.06.2010, as amended from time to time.

ade who are in direct line of promotion shall
on deputation. Similarly, a deputationist inble for consideration ior appointment by

4' The maxim'T tgu.limit for app.ointment by deputation shall not exceed 56 years ason the closing date of receipt of appliiations.

6' The application received without supporting documents, photograph, unsigned andincomplete in any manner, shall be summarily rejected.

7 ' lt may please be noted that this 9fi.: is not yet enlisted in the Directorate of Estatefor allotment of GpRA (Generar pooiilsioentiar n..orrooation).
8. Number of vacancies reflected above may vary.



o

L Candidates who apply for the post will not
subsequently.

Distribution:-

be allowed to withdraw their candidature

(BC Srivastava)
Consultant (Dy Registrar)

1 The Principal Registrar, AFT, PB
West Block-Vlll, Sector-1, RK Puram,

- with a request for uploading on the website
New Delhi -1 10066.

2 The Reqistrar, Hiqh Court of J&K, Jammu-180007
The Principal District & Session Judqe, Civil Court, Jammu

4 The PCDA, Northern Comd, Nanrval Pain Satwari, Jammu-180003
The Accountant General, Office of the Accountant General Jammu, Shakti Nagar-'180001

Sainik Welfare Office, Amphalla, Jammu-'1 80005.

Sainik Welfare Office, Kathua-1 841 01

8 Sainik Welfare Office, Udhampur-1 82001
9 Sainik Welfare Office, Doda-1 82202
10 Sainik Welfare Office, Samba-1 84121
11 Sainik Welfare Office, Poonch-1 85001
12 Sainik Welfare Office, Raiouri-1 851 31

13 Office of the District Maqistrate, Jammu -180001

14 District Emplovment Exchanqe, Jammu.l 80004.

15 HQ Northern Comd, C/O 56 APO
to HQ 3 Inf Div. PIN- 908403 C/O 56 APO
17 23 Winq. AF Stn Satwari, Jammu
18 The Secretarv General, Supreme Court of India
19 The Reqistrar General, All Hiqh Courts
20 The Princioal Reqistrar. CentralAdministrative Tribunal, New Delhi

21 The Under Secretarv, MoD, AFT Cell, New Delhi

zz The JAG Branch Army/Navy/Air Force, New Delhi
z3 AFT. Principal Bench, New Delhi- Website
24 All Ministries of Govt of lndia
25 The Chief Secretary, Govt of NCTD, Delhi Secretariat, lP Estate, New Delhi-110002

zo The Registrar, AFT -All outlying Benches with the request to send it by e-mail/by DR to all

concerned at Reqional level.



(Refers to AFT RB Srinagar at Jammu letter
No 1(2)/Noti/AFT/S/J dated 20 Apr 2023)

BIO.DATA/GURRICULAM VITAE PROFRMA

7. Details of Employment, in chronological order. Enclose a separate sheet duly

authenticated by your signature, if the space below is insufficient.

*lmportant: Pay -band and Grade Pay granted under ACP / MACP are personal to the

officer and therefore, should not be mentioned. Only Pay Band and Grade Pay i Pay scale

of the post held on regular basis to be mentioned. Details of ACP / MACP with present Pay

Band and Grade Pay where such benefits have been drawn by the Candidate may be

indicated as below:

Post applied for
Choice of Station (in order of preference)
1. Name and Address

( in Block Letters)
2.( Date of Birth (in Ghristian era)

( i) Mobile No
(iii) E-Mail LD.

3 (i) Date of entry into service

(ii) Date of Retirement under Central/
State Government Rules

4. Educational Qualifications

5. Whether Educational and other qualifications
required for the post are satisfied. (lf any qualification
has been treated as equivalent to the one prescribed in

the Rules, state the authority for the same)
Qualifications I Experience required as
Mentioned in the adveftisement / circular

Qualifications/experience possessed by

the officer
Essential Essenttal

A) Qualification A) Qualification
B) Experience E nceB

Desirable Desirable
A) Qualification A) Qualification
B) Experience B) Experience

5.1 Note: - This column needs to be amplified to indicate Essential and Desirable Qualltlcatlon as

mentioned in the RRs by the Administrative Ministry / Department/Office at the time of issue of

Circular issue of Advertisement in the Employment News.
5.2 ln the case of Degree and Post Graduate Qualification Elective/main subject and subsidiary

subiects may be indicated by the candidate
6. Please state clearly whether in the light
of entries made by you above, you meet the
reouisite Essential Qualifications and work
exoerience of the post

6.1 Note: Borrowing Department are to provide their specific comments / view confirmlng the

relevant Essential Qualification / Work experience possessed by the Candidate (as lndicated in the

Bio-data) with reference to the post applied.

Office/
Institution

Post held
on
Regular
basis

From To *Pay Band and
Grade PaylPay
Scale of the post
held on regular
basis

Nature of Duties (in
detail) Highlighting
Experignce required for
the post applied for



l"y, Payffi
Pay drawn under ACP/MACF

L Nature

|_d:lr. or Temporary or Ouali_peimanenr

held on deputationl contracibJ.("piurr"
state.
a) The date of
initial appointment Appointment on

deputation/contract

(b) Period of c) Name of the
parent Officel
organization to
which the applicant

d) Name ot tfre posi
and Pay of the post held
in substantive capacity in
tne parent organization

9.1
applicat
cadre/Dcadre/D__-, s,,,v,,(
creai"n.5lni'ir[griiy'.3*'#I". uaore clearance' Vigilance

9'2 Note: Information under corumn g(c) a (d)'above must be
:iElI fli'::::#::^ :ff ':9' " ''eg's 

; fti;; ;putationoutside the cadre/o, ganization oui r,iri-rx,rn5i"i,in"' :;;,iifH:parent cadre/ organization.

, |. f\qQruonat oetails about present empoyment

Please state whether working under (indicate the name ofemployer against the relevani.oiurnl''

(a) CentralGovernment.
(b) State Government
(.) AutonomousOrganization
(Ol Government Undertakinl
(e) Universities

12. ptea
Department
grade.

it.,^^ nr
lf yes, give the date from wnicn iilerevision. took place and also inJicaie tne

1 4. Tota I e m o ttr rn e nts---------

Grade Pay Totat Emoluments-



15. In case the
Government Pay
may be enclosed.

applicant belongs to an
- scale, the latest salary

Organization which is not following the Central
slip issued by the organization showing details

Basic Pay with Scale of Pay
and rate of increment

Dearness Pay / interim
relief / other Allowances etc,
(with brake-up Details )

Total Emoluments

16. Additional information, if any, relevant to
the post you applied for in support of your
suitability for the post. This among other
things may provide information with regard to
(i) additional academic quatification (ii)
professional training and (iii) work experience
over and above prescribed in the Vacancy
Circular / Advertisement )

17. Whether belongs to the Scheduled Castes,
the Scheduled Tribes, the Other Backward
Classes, and other special cateqories

I have carefully gone through the vacancy circular / advertisement and I am well
aware that the information furnished in the Curriculum Vitae duly supported by the
documents in respect of Essential Qualification / Work Experience submitted by r" will also
be assessed by the Selection Committee at the time of selection for the post. The information
/ details provided by me are correct and true to the best of my knowledge and no material
fact having a bearing on my selection has been suppressed/ withheld.

(Signature of the candidate)

Address:
Date:



10\ *a, 
\

Gertification by the Emptoyer / Gadre Gontrolling Authority \r l

1. The information / details provided in the above application by the application are true
and correct as per the facts available on records. He /She possess educational qualffication
and experience mentioned in the vacancy Circular, lf selected, he /she will be relieved
immediately.

2. Also certified that;

(i) There is no vigilance or disciplinary case pending / contemplated against Shri
/Smt ..

(ii) His / Her integrity is certified.

(iii) His / Her CR Dossier in original is enclosed / photocopies of the ACRs for
the last 5 years duly attested by an officer of the rank of Under Secretary of the
Govt. of India or above are enclosed.

(iv) No major / minor penalty has been imposed on him / her during the last 10

. years Or A list of major / minor penalties imposed on him / her during the last 10
years is enclosed (as the case may be).

Countersigned

Employer / Cadre Controlling

(Authority with seal)


